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Grants to Organizations FY2011
REQUIRED SUPPORT MATERIALS CHECKLIST FOR BOTH THE 

General Operating Support (GOS/E) and Arts Project Grant (APG)
	ORGANIZATION NAME:
	     


1. In addition to filing the grant application on the eGrant application system, each applicant must submit the Required Support Materials in order for their application to be complete and considered for funding. Late materials cannot be accepted. Please submit all required materials to the Houston Arts Alliance by Wednesday, March 10, 2010 by 5:30 p.m.  Not a postmarked deadline.
2. Please use this checklist to verify documents. The Required Support Materials should be assembled in the following order and should be clearly identified.

3. Please turn this sheet in with your Require Support Materials. Do not Bind Required Support Materials.
In instances when three sets are requested, correlate into sets, two copies will be sent to the panelists assigned to the application to facilitate their review and one copy will stay with HAA.
	 FORMCHECKBOX 

	1. Three copies of short biographies or résumés of the principal artists of the application. Please keep résumés to one page each and the maximum number of pages for all combined résumés/bios to five pages. Cultural organizations should submit bios or résumés for the curators/experts involved in the proposed programs. 

	 FORMCHECKBOX 

	2. Three copies of the list of the current season of arts or cultural performances, exhibitions, activities or programs that were/are open to the public with the date, title of the activity, and venue/location.

	 FORMCHECKBOX 

	3. Three copies of a one-page history of the applicant organization.

	 FORMCHECKBOX 

	4. Three sets of artistic support materials appropriate to the artistic discipline of the project. Please use the FY11 Grants for Organization Guidelines for a description.

	 FORMCHECKBOX 

	5. Three copies of a brief description of the audio or video materials submitted. Include date of performance, location, title and/or performers.

	 FORMCHECKBOX 

	6. One original signed Assurances Page. 

	 FORMCHECKBOX 

	7. FIRST TIME APPLICANTS ONLY— A copy of the Federal Tax Exempt Letter proving that the organization is currently  determined to be a 501(C)(3) organization by the IRS by February 27, 2009


Applications and support materials submitted to the Houston Arts Alliance will be copied and distributed to members of the peer panel review and/or the Houston Arts Alliance Board of Directors and committee members.
Please deliver Required Support Materials by the deadline to:

Houston Arts Alliance

RE:  Grant Applications

3201 Allen Parkway, Suite 250

Houston, TX 77019-1800
