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GENERAL INSTRUCTIONS:  In order for HAA to release the second payment of your grant award, please complete and submit this form. Detail any changes that have been made to your scheduled activities and/or venues since submitting you contract. *If there are no changes simply mark No under section B.  Only list activities that are eligible based on the Hotel Occupancy Tax Code. We suggest that you save this document to your computer for future reference. 
Upon completion, please email this form to the Grants Department at palmer@haatx.com by
5:00pm on January 17, 2012.

	A
	GRANT PERIOD:   FY2012 (JULY 1, 2011- JUNE 30, 2012)

	Organization Name:
	     
	Grant Number:


	FY12 –         –       



	B
	Have any changes been made to your scheduled activities and/or programming?

	 FORMCHECKBOX 

	No (if you answered No, you do not need to list anything in section C below)

	 FORMCHECKBOX 

	Yes (if you answered Yes, please list your changes in section C below)


	C
	Updated Activities:  

	DATE
	DESCRIPTION
	LOCATION (FULL ADDRESS)

	9/9/11-9/25/12   (SAMPLE)
	“Hello Dolly”, musical for 9 performances, Friday-Sunday evenings at 8pm  (SAMPLE)
	Zilkha Hall, 800 Bagby St, Houston TX 77002 (SAMPLE)

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Please email this form to HAA’s Grants Department by January 17, 2012 at:  palmer@haatx.com 
Do not fax or mail in the form.  
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